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DISTRICT INFORMATION 

LEADERSHIP 

Superintendent of Schools, Dr. Mike Lucas…………................................................................402-390-2100  
Director of Special Services, Dr. Kami Jessop..........................................................................402-390-2100 
Early Childhood Special Education Coordinator, Jeanette Lengemann…………………………402-408-8438 

IMPORTANT NUMBERS TO NOTE 

District Preschool Office Administrative Assistant…………………...........................................402-390-6472 
Transportation ………………………………………………………………………………………...402-390-2122 
ECSE Classroom Teacher, Kayla Neumann………………………………………………..……...402-359-1654 
ECSE Classroom Teacher, Amanda Smith…………………………………………………….......531-200-3513 
ECSE Classroom Teacher, Kellie Hoyt……………………………………………………......…....531-444-1530 
ECSE Classroom Teacher, Jessica Lindgren……………………………………………….……...402-390-2257 

HOME-SCHOOL TRANSITION 

The information in this booklet contains information related to policies and procedures for our preschool 
program. The goal of the Westside Community Schools is to provide quality education for all students. This can 
only be accomplished through school effort and parent/guardian interaction and support. Therefore, we invite 
your questions and encourage your interest. 

WESTSIDE COMMUNITY SCHOOLS VISION STATEMENT 

Westside Community Schools will relentlessly pursue innovative educational ideals and promise to personalize 
learning for every student. We invite the challenge of developing a community of learners who embrace a 
broader, richer definition of success. 

The mission of the Westside Community School District, as an innovative educational system, is to ensure 
academic excellence and to serve the unique needs of all learners. 

NONDISCRIMINATION STATEMENT 

The Westside Community Schools does not discriminate on the basis of race, color, national origin, gender, 
marital status, disability, or age in admission or access to, or treatment of employment in its programs and 
activities. The following person has been designated to handle inquiries regarding complaints, grievance 
procedures or the application of these policies of nondiscrimination; Director of Student Services, Robert 
Aranda, at (402) 390-2107. 

SAFE SCHOOL PLANS AND DRILLS 

Drills and plans will be reviewed and conducted periodically during the school year to prepare staff and 
students for emergency situations. Fire, tornado, severe weather, and inside emergencies are examples of 
such drills.  
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WELCOME TO PRESCHOOL 

We are pleased that you have chosen the Westside Community Schools Early Childhood Preschool Program 
for your child and your family. We recognize the importance of a high quality early childhood experience for all 
children and we also value the partnership with families. We realize that children learn both at home and at 
school, therefore our program is inclusive and family focused to facilitate child learning in all developmental 
(cognitive, language, physical and social/emotional) and content (literacy, math, social studies, science, 
technology, and the arts) areas. 

PURPOSE AND PHILOSOPHY 

The Westside Community Schools Early Childhood Preschool Program serves typically developing, at-risk, 
and children with special needs who reside in the district, ages three to five years.  Service delivery models 
incorporate coaching, and evidenced-based developmentally appropriate practices in all settings. Students 
receive services at our community-based centers within district boundaries and inclusive classrooms at the 
Underwood Hills Early Learning Center. 
 
Related services such as speech-language, physical therapy, occupational therapy, vision/mobility services, 
nursing, and deaf and hard of hearing services are available to children who qualify. 

ATTENDANCE INFORMATION 

REPORTING ABSENCES 

Your child must attend class regularly for optimal learning. If it is necessary for your child to be absent, please 
call the Preschool Office at 402-390-6472 as soon as possible prior to the start of class.  In addition, if your 
student receives specialized transportation services; please call Chief Transportation at (402) 392-2144 to 
report the absence. 

Teachers begin their school day promptly in order to maximize instructional time. When your child arrives late it 
requires one member of the teaching team to interrupt classroom instruction to assist your child, which disrupts 
his learning and the learning of others. 

Regular attendance is essential to a student’s success in school. When at all possible, we ask that doctor and 
dental appointments as well as any other appointments for your child, be scheduled for times when your child 
is not in preschool. 

If your child is not in attendance and if no contact is made with the Preschool Office, we will contact you to 
inquire about your child’s absence. 

If, after 10 minutes from dismissal, your child has not been picked up and no contact has been made with the 
parents, we will attempt to contact your child’s designated emergency contacts. In the event that we cannot 
reach emergency contacts, law enforcement personnel may need to be involved to maintain student safety. 
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SCHOOL CLOSINGS 

Cancellation of school takes place only during circumstances of extreme weather conditions, equipment failure 
or public crisis.  

If school is canceled, delayed or dismissed during the day, you will receive a School Messenger phone 
message from the district the night before or the morning of the closing. We will also ask local radio and 
television stations to make the announcement. Information regarding school closings will also be available on 
our school website at www.westside66.org. 

If weather conditions persist, students will not be released from school until conditions have improved. When 
conditions are favorable, they are released to parents/guardians or the adults listed on the student enrollment 
form. 

CLASSES AND CALENDAR 

PRESCHOOL CLASSES AND CALENDAR 

The Westside Community Schools preschool program will include daily classes for the upcoming school year; 
one morning class (8:55 a.m. to 11:30 a.m.) and one afternoon class (12:30 p.m. to 3:05 p.m.), which meet 
Monday through Friday.  A preschool calendar is developed and given to families for each school year and 
mirrors the district calendar as closely as possible.  

ENROLLMENT INFORMATION  

REQUIRED DISTRICT PAPERWORK TO BEGIN PRESCHOOL 

1. Student Enrollment Form ​(which includes three emergency contacts)   
• ​Children new to the preschool program will complete the forms   
• Children who were in the program the previous year will update the forms 

2. Child Information Form​- the information you include on this form helps to familiarize the preschool 
staff with your child’s interests and most current developmental levels 

3. Immunization Record​- A copy of your child’s current and up-to-date immunization from your child’s 
doctor. Your child’s immunizations must be up-to-date before he or she can attend our preschool 
program. This is for the health and safety of all children in our preschool program. Your doctor may fax 
us a copy of the immunization records to 402-390-6478 or you may bring a copy to the Preschool 
Office. 

4. Certified Birth Certificate ​- In accordance with state guidelines, we must have a copy of the birth 
certificate while your child attends our preschool program.  If you are unable to produce a copy of the 
birth certificate, you may provide o​ther reliable proof of the student’s identity and age, which must be 
accompanied by an affidavit explaining the inability to produce a copy of the birth certificate. ​The birth 
certificate should be brought to the Preschool Office prior to the first day of preschool. Upon review, we 
will make a copy of the birth certificate and return the original to you. 
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5. School Health Screening Update ​- This provides information about your child’s current health status. 

6. Free and Reduced Price Meals Application​. This is required in order to be considered for a special 
tuition consideration, which may result in reduced preschool tuition where applicable.  

7. Media Release Form ​– This form documents your consent to post your child’s picture on his/her 
teacher’s web page, to be used in district publications, or be used on the district’s Early Childhood 
website. 

8. Proof of Residence ​ - (i.e. utility bill, lease agreement) 

9. Field Trip Form 

OPTIONAL PAPERWORK 

Transportation Procedure and Permission Form ​– This form is only necessary for children who qualify for 
transportation. Upon completion, please return the form to the Preschool Office PRIOR to​ ​August 3, 2020. 
Your case manager will discuss transportation options at your IEP. 

 
HOME AND SCHOOL PARTNERSHIPS 

 
A minimum of 2 home visits will be scheduled with you throughout the school year.  Your child’s preschool 
teacher will schedule home visits with you. Home visits allow families and staff to support one another. You 
can typically plan for each home visit to last 20-30 minutes. Home visits are required in order for our preschool 
program to be in compliance with requirements from the Nebraska Department of Education. 
 
Home visits:   

● promote a strong relationship between families and teachers; 
● build strong connections between home and school that support a child’s success; 
● provide an opportunity to discuss the teacher’s goals and the family’s expectations for the child; 
● set goals for your child; 
● create an opportunity to discuss any needs families may have. 

 
You will be contacted at the beginning of the school year to schedule the first home visit. Your child’s preschool 
teacher will contact you during the school year to schedule any remaining home visit(s). Preschool teachers 
and families will work together to find a mutually agreed upon time for each home visit. Parent-teacher 
conferences at school may be replaced with home visits. 
 
HOME SCHOOL COMMUNICATION 
 
Your child’s teacher may provide a school to home folder or notebook as a means of communicating 
information. We ask that families review the information daily and return it to school the next day. Current 
information may also be found on the Parent Board located just outside of the classroom. 
 
 
 
 
VOLUNTEERS 
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As part of the Westside Community Schools ongoing effort to keep our school safe, we do require background 
checks and/or criminal investigations on volunteers in accordance with the Fair Credit Reporting Act (FCRA). 
Findings may be cause for not allowing a person to volunteer in the school system. The cost of such 
background checks will be borne by the Westside Community Schools. 
 
FAMILY ACTIVITIES​ ​  
 
Family involvement in school activities promotes student success. Family involvement is an important 
component of our preschool program. Research shows that the most effective Early Childhood Programs are 
those that involve parents in meaningful ways. Throughout the school year, a variety of family involvement 
activities are planned. Special information about these activities will be shared with you. We encourage you 
and your child to attend these activities. Individuals needing special accommodations for attendance at 
preschool activities should contact the Office of Special Services at least one week before a preschool 
activity/event.   
 
WHAT FAMILIES CAN DO​ ​  
 
We value the important role that parents play in their child’s education. Some ways for parents to support 
learning are to:  

● Go to the library.  
● Read stories daily.  
● Go to the park or explore your backyard.  
● Do simple cooking projects with your child.  
● Give your child opportunities to help you at home.  
● Play with your child.  
● Limit TV and video games.  
● Teach your child to take good care of toys and put them away.  
● Encourage good health habits (washing hands with soap, proper use of tissue, brushing teeth,  etc.).  
● Eat healthy foods.  
● Schedule an appropriate bedtime.  
● Invite a friend to play.  
● Display your child's work.  
● Listen to and talk with your child.  
● Show your child how you write to create lists and notes.  
● Encourage exploration of different art media (paint, Play-Doh, tissue paper, construction paper,  glue, 

scissors).  
● Provide writing materials (crayons, markers, pencils, paper, cards).   

 
HEALTH AND MEDICAL INFORMATION ​  

STUDENT HEALTH​ ​  
 
Regular attendance is important in your child’s learning; however, a child who is ill or has symptoms of 
illness should be kept home until the parent/guardian is sure he/she is well enough to attend school. 
Children should be fever-free without medication for 24 hours before returning to school. If a child becomes 
sick during the school day, the parent/guardian is contacted to withdraw the child from school. ​If sent 
home from school with fever, vomiting or diarrhea, in compliance with the 24 hour rule, a child 
should not return to school the following day.​ Parents/guardians must list three people on the Student 
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Enrollment Form who can assume responsibility for the child if they are not available. It is a parent’s 
responsibility to keep emergency contact information current​. Call the Preschool Office, 402-390-6472, 
as soon as possible if your child will be absent due to illness.  

 
After having a communicable disease or condition, a child must have written approval from a doctor before 
returning to school. A recurrence of a communicable disease (or condition) may result in a child being 
excluded from school until there is evidence the condition has been treated or eliminated.  If the need 
arises during the year; the health consultant will be contacted to examine individual students. ​  
 
MEDICATION AT SCHOOL​ ​  
 
Every effort should be made to minimize the administration of medicine in schools. If at all possible, parents 
are urged to administer medication before school and/or after the child returns home. Medication refers to 
all drugs prescribed by a physician, as well as over-the-counter, nonprescription drugs (i.e., cold/cough 
preparations, analgesics-Tylenol/aspirin-lotions, cream, ointments- Calamine/Neosporin, antacids, vitamins 
or supplements, etc.). The responsibility for prescription, possession, and administration of a student’s 
medicine lies with the parent/guardian and the physician. However, there may be situations that occur in 
which it is necessary for medication to be administered to a student during the regular school day.  

 
The following safeguards are in place: 
 
Prescription medications​:​ when a student must take prescription medication, which has been prescribed 
by a licensed physician to be taken during the hours the student is in school, the following procedures are 
to be strictly adhered to: 
 
A. The staff trained in medication administration shall have a medication authorization filled out and signed 
by the parents or legal guardian and a physician’s statement that denotes when the medication is to be 
taken and the amount. 
 
B. The medication must have a prescription-labeled by a pharmacy or licensed prescriber (must display 
student’s name, prescription number, medication, dose, directions for administration, date and refill 
schedule, pharmacy label, and pharmacist identifying information). Please ask the pharmacist for a second, 
properly labeled bottle for school. 
 
C. The medication must be brought to the school by the parent or legal guardian and given directly to the 
teacher. 
 
D. Any medications left over at the time medication is discontinued or at the end of the school year must 
also be picked up by the parent or legal guardian. 
 
E. Only the amount of medicine prescribed by the physician will be dispensed at any one time. A note from 
the physician is needed to change the dose given. 
 
F. The person administering the medicine will ascertain that the student actually ingested the medication.  
 
G. The person administering the medication will document on the medication log and daily incidence log.  
 
H. The medication shall be stored in the locked cabinet. 
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I. All prescription medications must be counted and recorded on medication log. 
 
If the physician orders that the student may “SELF CARRY” and “SELF ADMINISTER” Asthma Inhaler, 
Epi-pen, or Insulin and Glucose the physician, parent, and student must complete additional “self- 
management” paperwork. 
 
Over-the-counter medications​ brought to school must be in the original container with the drug name, 
directions for use, and the expiration date clearly readable. This applies to ALL medications including items 
such as cough drops, Tylenol, Ibuprofen, cough syrup, sunscreen, diaper cream etc. Please ensure that 
the medication will not expire within the school year. Do not send bottles that contain more than 30 tablets. 
Medications not used on a regular basis will be sent home throughout the school year. The following 
procedures shall be followed: 
 
A. The teacher shall have a medication authorization filled out and signed by the parents or legal guardian 
and/or a physician’s statement that denotes when the medication is to be taken and the amount. 
 
B. The medication must be brought in the original bottle that clearly shows the medication name, expiration 
date, and directions for administration. 
 
C. Any medications left over at the time medication is discontinued or at the end of the school year will be 
sent home with the student unless the parent or legal guardian prefers to pick up. Medication left at school 
at the end of the school year will be disposed of. 
 
D. Only the amount of medicine prescribed by the physician will be dispensed at any one time. A note from 
the physician is needed to change the dose given. 
 
E. The person administering the medicine will ascertain that the student actually ingests the medication.  
 
F. The person administering the medication will document on the medication log.   
 
G. The medication shall be stored in the locked cabinet. 
 

• The medication administrator or health consultant has the responsibility of approving your child’s use of these 
medications. In the case of a child with special health care needs, the health consultant may request 
authorization from your physician. 

 
• A licensed prescriber’s authorization will be required if: 

● Your child requires more than 5 doses of acetaminophen and/or ibuprofen in a 30 day period; 
● Your child requires more than 5 consecutive doses of acetaminophen and/or ibuprofen; 
● In the judgment of the health consultant, your child is ill and not improving; or 

 
Your child’s medication may be provided by a nurse, an unlicensed health technician, or other school 
personnel, determined competent to provide medication as required by Nebraska law. 
 
MEDICATION AUTHORIZATION 
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In order for medications to be administered at school, a completed and signed Medication Authorization is 
required. Please see the copy enclosed in this mailing. 
 
 
IMMUNIZATIONS 
 
Nebraska law requires that children who attend preschool programs be adequately protected against 
specific childhood diseases through immunizations. Parents or guardians of each enrolled child are 
required to submit a copy of the child’s immunization record, as proof that the child is protected by age- 
appropriate immunizations. The child’s immunization record is requested prior to your child’s first day of 
preschool and is required within 30 days of enrollment. Records can be faxed directly to the Preschool 
Office at 402-390-6478. 

 
 

 
A Waiver for Religious Determination, a notarized affidavit signed by the parent and stating that the 
immunization conflicts with their religious denomination and beliefs is accepted in lieu of the child’s 
immunization records and must be received within 30 days of enrollment. 

 
 

PROGRAM INFORMATION 
CURRICULUM 
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The preschool program uses a comprehensive and integrated early learning curriculum designed to ensure 
success for today’s preschool aged learners. The program is research-based and helps teachers build a 
community of learners. Through the use of comprehensive and thorough lessons with high interest activities, 
children are engaged with a flexible instructional plan that allows children to learn and explore at many different 
levels. 
 
The Westside Early Childhood Programs incorporates the Teaching Strategies Gold Creative Curriculum 
System Birth to age 5.  Developmentally appropriate practice requires teachers to teach in ways that match the 
way children develop and learn so as to promote their optimal development and learning.  Our teachers make 
decisions about the education of children on the basis of three types of information: 

● child development and how children learn. 
● the individual strengths, needs, and interests of each child. 
● each child’s family and community cultures. 

 
The Creative Curriculum is a research-based system that combines curriculum, assessment, professional 
development, and family connection resources. The curriculum is based on five fundamental principles.  These 
principles are: 

● Positive interactions and relationships with adults provide a critical foundation for successful learning. 
● Social-emotional competence is a significant factor in school success. 
● Constructive, purposeful play supports essential learning. 
● The physical environment affects the type and quality of learning interactions. 
● Teacher-family partnerships promote development and learning. 

 
The Creative Curriculum is research-based on numerous objectives for development and learning.  The 
curriculum helps guide teachers to determine the developmental progress of each child and plan appropriate 
learning experiences.  The objectives fall under the categories of: 

● Social-Emotional 
● Physical 
● Language 
● Cognitive 
● Literacy 
● Mathematics 

 
DAILY ACTIVITIES 
 
A variety of developmentally appropriate activities occur daily in your child’s preschool classroom. 
Activities in your child’s day include: 

● Large group opening activities; 
● Calendar and language development activities; 
● Small groups; 
● Work time/centers (choice); 
● Gross motor/outdoor play; and 
● Closing activities. 

Children will have gross motor time and activities daily. Children are required to wear footwear that is 
appropriate for daily gross motor play. When weather conditions permit, daily gross motor time will occur 
outside. Please make sure your child is dressed appropriately for the weather. 
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ASSESSMENT AND REPORTING PROGRESS 
 
Every child in our program is an individual with different interests, skills, strengths and needs. Our goal is to get 
to know as much as possible about each child so that we can guide learning. To do this, we use an authentic, 
ongoing, observation-based assessment system to gather information on each child’s development and 
learning, known as Teaching Strategies GOLD. 
 
The children are assessed three times each year (fall, winter and spring) utilizing Teaching Strategies GOLD, 
which includes on-going observations, samples of classroom work and family input. Home visits are conducted 
at least two times during the school year to encourage parental involvement and discuss each child’s current 
performance and progress. 
 
Teaching Strategies GOLD meets the Nebraska requirements for Results Matter, a comprehensive project that 
assesses child progress and collects longitudinal data and measures program quality of preschools. 
 
 
SOCIAL AND EMOTIONAL DEVELOPMENT: THE PYRAMID MODEL 
 
The Early Childhood Pyramid Model provides a framework of evidence-based practices that promote young 
children’s social emotional competence, and prevent and address challenging behaviors.  The model was 
designed as a promotion, prevention and intervention framework and is built on the foundation of a high quality 
workforce. The three tiers of the Pyramid Model include: high quality learning environments that have positive 
behavior expectations and predictable routines; the intentional teaching of social-emotional strategies such as 
play skills and emotional regulation; and individualized interventions for children who need a positive behavior 
support plan. 
 
During the 2020-2021 school year the preschool team will participate in extensive training for implementation 
of the Pyramid Model. Information about the Pyramid Model will be shared with families throughout the school 
year. 
 
 
SUPPLY LIST 
 
Please send the following items to school with your child: 

● 2 large box of tissues 
● Personal water bottle- labeled  with child’s name 
● Backpack (large enough for 8.5 x 11 paper) 
● Diapers and wipes (as needed) 
● 2 glue sticks 
● 1 set of watercolor paints 
● 1 box of crayons 
● 1 set of washable markers 
● 1 container of hand sanitizer 
● 1 container of Clorox wipes OR 1 container of baby wipes 
● Extra set of labeled clothes (The extra set of clothing should include shirt, pant, underclothes and 

socks. This is not only in case of an accident but may also be necessary when dry or clean clothing 
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might be needed after water play or active play when conditions warrant a fresh change of clothes. As 
seasons change, please remember to send an extra set of clothing that is appropriate for the weather) 

 
We may need craft or other classroom items periodically. When items are needed, we will include a call for 
items in our weekly communication sheet and post on the parent information boards. If you are able to donate 
any requested items, please send them to preschool with your child. 
Please make sure that everything sent to school for your child is clearly labeled with your child’s 
name. 
 
CELEBRATIONS 
 
Our program believes that parents are the child’s most important teachers. We believe that parents should 
teach their children about their culture, their values and their faith beliefs. Our classroom activities are 
developmentally appropriate, culturally sensitive, and inclusive of all children and families.  
 
BIRTHDAYS 
 
Your child’s birthday will be acknowledged, but classroom birthday parties will not be held. If parents would like 
to do something special to acknowledge your child’s birthday in preschool, they may: 

● Donate a book and on the inside cover write your child’s name and the date it was donated; 
● Read a book to your child’s preschool class; 
● Share an activity with your child’s preschool class; 
● Provide a small, commercially prepared and individually wrapped treat; or  
● Provide a small novelty item (eraser, notepad or other novelty prize type item) for your child’s 

classmates.   
 

If parents send an edible treat (it must be commercially prepared and individually wrapped) or a small novelty 
item, those items will be left in the Preschool Office and delivered to the classroom at the end of the day or 
during outdoor play.  
Students are not permitted to hand out birthday invitations at school. Please keep in mind it is not necessary to 
send anything to the classroom for your child’s birthday.  
 
 
SCHOOL PICTURES 
 
The Westside Schools contract annually to have pictures taken of school children early in the school year. 
Information regarding prices, times, and days are distributed by communications from your child’s preschool 
teacher.  
 
 
 
 
 
 
MEDIA RELEASE 
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In accordance with the Westside Community Schools Board of Education policies, student names and pictures 
may be released to news media outlets and in school publications. The District understands that some parents 
may not wish for photographs or names to be released. 
 
Teachers in the Westside Community Schools have web pages that are updated frequently and often contain, 
with parent permission, photographs of students engaged in learning and other classroom activities. In 
addition, the district’s Early Childhood Education web page includes pictures of children, with parent 
permission, engaged in learning and other classroom activities. 
 
As a parent of a child who attends the Westside Community Schools preschool program, we will not include 
your child’s picture on the web pages without your consent. Please complete the enclosed “Media Release for 
Preschool” form and return it with your child’s other enrollment paperwork. Please understand that your 
consent for your child’s picture to be posted on his/her preschool teacher’s webpage and /or the district’s Early 
Childhood Education webpage is voluntary and can be revoked at any time. 
 
FIELD TRIPS 
 
When a preschool class plans a field trip, the family is notified by letter and is required to return written 
permission before the student can attend. Occasionally, a parent/guardian may be asked to accompany the 
preschool class on a field trip; however, certain limitations may apply. Since a field trip is an extension of the 
school environment, it is important for the parent/guardian to know ahead of time what is expected: 

● Only children who are members of the preschool class can participate in the field trip;  
● Only the parent/guardian of the preschool child may accompany the class;  
● Only a limited number of parents/guardians are able to accompany the class;  
● Parents/guardians who participate in the field trip are expected to follow the teacher’s directions; 

 support the educational goals of the field trip, and comply with classroom and bus rules and 
 expectations; and  

● In alignment with district volunteer practices, a background check and district issued ID badge may be 
required prior to parent participation in the field trip.  
 

 
STUDENT LEGAL NAME 
 
The student's legal name is used on all official school information, student records, and cumulative files. This 
policy does not apply to names on assignments or student's desks. 
 
 
VISITING PRESCHOOL 
 
Visitors must use the PRESCHOOL ENTRANCE. For the safety of the students and the staff ALL doors remain 
locked at all times. Visitors are required to sign in and obtain a Visitor Badge from the Preschool Office. 
 
 
 
Parents must make arrangements, in advance, with the classroom teacher for visits to the classroom and 
should be limited to less than one hour. 
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During visits, parents/guardians are advised to make other arrangements for younger children, as they can be 
distracting in the classroom. Please sign in at the Preschool Office before going to the classroom. 
 

 
TRANSPORTATION AND ARRIVAL/DISMISSAL PROCEDURES 

 
 

TRANSPORTATION 
 
The district will provide door-to-door transportation only for those students who meet eligibility requirements.  A 
completed transportation agreement must be turned into the Preschool Office no later than August 3, 2020, in 
order for your child’s transportation to begin on the first day of preschool. Parents using district transportation 
are required to read the district transportation manual and sign appropriate permission slips.  
 
 
PARKING FOR ARRIVAL AND DISMISSAL 
 
If you are bringing your child to school and/or picking them up, adherence to the procedures below help to 
maintain an efficient drop off and pick up for all of the preschool students. 
 
We ask that children arrive no earlier​ ​than 5 minutes prior to the classroom start time, as staff members are 
trying to prepare for your child’s day in preschool. Because teachers are preparing for the day, we ask that you 
remain quietly in the hallway and wait for the preschool teachers to open the classroom door. 
 
 
CHANGES IN TRANSPORTATION ARRANGEMENTS 
 
If you need to make a change in your child’s dismissal (e.g., another adult will be picking the child up from 
school or the child will be picked up from school rather than ride the bus), please contact the Preschool Office 
402-390-6472 at least 45 minutes prior to dismissal. If someone other than the parent or those listed on 
enrollment forms will be picking up your child, they must provide photo ID and the parent must contact the 
preschool teacher to give permission. Your child’s IEP case manager must make permanent or long-term 
changes in district-provided transportation. It takes a minimum of one week to complete these changes. 
 
 
 
 
 
 
 
 
 
 
 

 
TUITION 

 
TUITION AND FEES 
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Westside Community Schools’ preschool program is funded through various funding sources. At this time, 
there is a minimal cost to families for children to attend our preschool program. When collected, fees are used 
to cover the costs of snacks and services to children and families and to help defray costs for our 
comprehensive program. 

 
The following tuition fees will be used for the school year, as applicable: 

 
 

Student 
 

Fee 

 
Tier I – Full Tuition 
 
 

 
$ 200 per month for 10 months (August – May) 
 

 
 

Tier II – One Special Consideration* 
 

 
$ 100 per month for 10 months (August – May) 
 
 
 

 
Tier III – At least two Special Considerations* or 
students who receive Special Education Services; 
or qualify for free lunch 
 

$ 0 per month 
 

 
*Special Considerations: Financial scholarships may be available and are based on the following factors: 

● Child has special education verification (IEP)  
● Qualification for the free or reduced lunch program  
● Mother under 18 years of age at child’s birth  
● Home language is a language other than English  
● Child’s birth weight under 5 pounds at birth (doctor verified)  
● Child is in foster care or ward of the court (legal documentation required)  
● Other factors considered on a per student basis 

 
The Westside Community Schools will implement the Sliding Scale for Preschool Tuition as applicable. 
Information provided on your child’s application is used to determine the tuition. The information you receive in 
the summer​ ​letter regarding your child’s classroom placement will also include information about your child’s 
tuition for the upcoming school year.   
 
 
 
 
 
 
TUITION DUE DATES 
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For those families paying tuition, the tuition is due on the first of each month, with the exception of August, 
which is due August 15.  When making your tuition payment: 

● Please pay by check only and include your child’s name on the Memo line 
● Send your check via US Mail to:  Underwood Hills Early Learning Center (9030 Western Ave. Omaha, 

NE 68114) 
 
 
 

NUTRITIONAL GUIDELINES 
 
NUTRITION INFORMATION 
 
Children in each of the preschool classrooms will receive a healthy snack each day. Meals and snacks are 
required to meet the Meal Guidelines established for Child and Adult Care Food Program by the USDA Food 
and Nutrition Service. Parents may be asked to contribute snacks for the classroom as needed. 
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